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JOB DESCRIPTION TEMPLATE

The Job Description Template should be used as a guide when creating new or updating existing job descriptions.  All Job Descriptions should be prepared using Microsoft Word.

I. [RECOMMENDED] POSITION TITLE:  Faculty Position - Psychology
II. SUMMARY STATEMENT:  (Provide a brief summary statement of the major duties).
This full-time, tenure track faculty position is responsible for teaching a full range of introductory psychology courses in a multidisciplinary Behavioral and Social Sciences/Business Division.  Courses taught directly relate to career programs in the Division as well as programs outside the Division with general education requirements.   The successful candidate will have strong credentials to teach a broad range of psychology courses and academic preparation needed to develop new courses in child and adolescent psychology.
III. ORGANIZATIONAL RELATIONSHIPS:

A. The Psychology Faculty reports directly to and is responsible to the Chair of the Behavioral and Social Science/Business Division.
B. Psychology faculty are responsible for working with adjunct faculty assigned to teach courses taught by full-time faculty.
Psychology faculty coordinate most closely with Behavioral and Social Sciences/Business Division Chair, HCC behavioral and social sciences/business faculty, BSS/BUS Division office associate, Center for Continuing Education and Extension Services, Career Development and Workplace Learning, Academic Advisement, and community agencies.
IV. ESSENTIAL DUTIES:

A. List major duties of the position ranging from the most to least important.
1. Provide detail.  This faculty member is expected to prepare for and teach 15 credits per semester.  Overload teaching is available most semesters and is encouraged to meet student demand.
2.   Provide detail
 Assessment:  A faculty member is expected to assess learning 



outcomes at the course, discipline, program, and college levels. 



Student Advisement: A faculty member should be available to 



advise students on courses, programs, and career and transfer 



objectives with support from Student Services.




 Student Advocacy: A faculty member should be committed to 



student learning and success and available to help students as may 



be needed.




 Curriculum Development: A faculty member must be current in 



his/her field and transfer that knowledge to students in course 



content and teaching delivery, as well as to curriculum updates.




 Recruitment and Marketing: A faculty member is a College 



ambassador with special obligations to promote his/her discipline 



or program to students and to the local community.




 Shared Governance: A faculty member participates in all levels 



of shared College governance, including departmental, divisional, 



and institutional-wide activities.




 Professional Development: A faculty member maintains an 



approved professional development plan that supports the 




College’s strategic goals.




 College Service: A faculty member is expected to serve the 



College in activities addressing departmental responsibilities, 



and/or community outreach, and/or student and campus-life 



activities.




 Community Service: A faculty member serves the College in 



voluntary community service activity that positively reflects the 



College’s image and is not in conflict with the College’s strategic 



goals or faculty responsibilities.

B. List major duties of the position ranging from the most to least important.
1. Provide detail.
This faculty member is responsible for contributing to continual revisions of the AA Degree in Arts and Sciences, Option in Psychology; contributing to the development of related certificate and LOR programs; initiating possible new courses; and expanding articulation agreements with higher education institutions.
2. Provide detail.
This faculty member is expected to deliver student-centered courses, including distance learning sections; develop and evaluate instructional materials; participate in student outcome assessment projects; and advise students in and outside the classroom.
3. Provide detail.This faculty member is expected to participate in other college-related activities and must be willing to get involved in community-related activities (e.g., starting an HCC Psychology Advisory Committee and participating as a member on advisory committees/boards of agencies related to the psychology program.)
V. JOB KNOWLEDGE:

A. Education and Experience – (List degree requirements, years of experience, certifications, etc.).
Master’s degree in psychology required, doctorate preferred.  Also required is a minimum of two to three years of college-level teaching experience. Preference will be given to candidates with teaching experience and academic preparation in the areas of  Developmental Psychology:Lifespan Human Development, and Abnormal Psychology.  Must have a demonstrated commitment to diversity and cultural competence through the use of multicultural pedagogy.
B. Skills and Abilities - Experience in the use of technology in teaching for classroom and distance learning; experience communicating with a diverse student population both in and outside the classroom; ability to work as a team player with divisional colleagues a must; writing skills for course development and assessment a plus.
VI. WORKING ENVIRONMENT: This faculty can expect to teach on the main campus and off-site campus sites during the day and evening.
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Disclaimer
The statements herein are intended to describe the general nature and level of work being performed by employees and are not to be construed as an exhaustive list of responsibilities, duties, and skills required of personnel so classified.  Furthermore,  this job description  does not establish a contract for employment and the content is subject to be changed, modified, or deleted at the discretion of the College with the approval of the area Dean and the President, or the employee may be requested to perform job responsibilities not listed in this job description.  In compliance with the Americans with Disability Act (ADA) of 1990, the College will make reasonable accomodations with those individuals with a disabillity as defined by the ADA.  Hagerstown Community College is an Affirmative Action/Equal Opportunity Employer and does not discriminate  against indiiduals for reason of race, color, religion, gender, age, marital status, sexual orientation, national or ethnic origin, veteran status, Vietnam Veteran status or conditions of disability 
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