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Hagerstown Community College
Office of Human Resources
11400 Robinwood Drive

Hagerstown, MD 21742-6590

301-790-2800, ext. 243 or 280
www.hagerstowncc.edu

Internal Application
Hagerstown Community College is an Affirmative Action/Equal Opportunity Employer.  Hagerstown Community College does not discriminate against any individual for reasons of race, color, religion, gender, age, marital status, sexual orientation, national or ethnic origin, or conditions of disability in the admission and treatment of students, educational programs and activities, hiring of faculty and staff, or any terms and conditions of employment.  No information given on this application will be used for the purpose of such discrimination.

EMPLOYMENT INFORMATION
Please print or type your information on this application








Date__________/__________/__________
Name _______________________________________________

Your Title _____________________________
Your Department ______________________________________
Your Extension _________________________
Your Supervisor’s Name ________________________________
& Title ________________________________
Is your Supervisor aware of your application?   ( Yes
( No
ACADEMIC & PROFESSIONAL EDUCATION

	Name of School or Institution
	Location of
Institution or School
	Dates Attended
	Major
	Graduation Date
	Diploma/Degree
Certification/Licenses

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Please provide a summary of your qualifications and describe how your knowledge, skills, and abilities would be assets for the department where the position vacancy occurs.  You may include typing speed, computer applications, equipment skills, presentation delivery, etc.
	


PLEASE ATTACH A RESUME WHICH WILL PROVIDE ASSISTANCE IN EVALUATING YOUR QUALIFICATIONS. 

“under maryland law, an employer may not require or demand, as a condition of employment, prospective employment, or continued employment, that an individual submit to or take a lie detector test or similar test or examination as a condition of employment any employer who violates this provision is guilty of a misdemeanor and subject to a fine not to exceed $100.00.”
By signing below, I certify that all information contained in this application for employment is true and complete to the best of my knowledge.  I understand that any false answers or statements or misleading omissions made by me on this employment application can be sufficient grounds for my rejection as a candidate for employment or for immediate discharge from employment.  I further understand that this application by no means constitutes an employment contract.  
Signature:________________________________________________________
Date: ______________________________
Created 12/03/03

