To Access Open Enrollment

In the hamburger menu on the left side of the screen, navigate to My Info =» My Benefits =» Enrollment



Locate the plans you wish to update, and select “Start”.



Read the instructions, then select “Continue”.
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@ wedical As you proceed through the benefit categories (Medical, Dental, etc.), review the provider, pricing and coverage type that best meets your family's needs. Note that there are options to

compare plan pricing and features to assist you with your selections.

Confirm & Submit
Once you have decided on a plan, click on the "select” checkbox next to the plan. Note that you do have the option to waive plan coverage and can modify your selections up to final submit

on confirm selections tab.

After you have selected your plan, if you have chosen a plan that requires a dependent (e.g. Employee plus Family) you will need to define those dependents. In most cases your dependents
have already been added to the options for you. If not, you will want to have your dependent(s) contact, SSN and birthday information available as you complete this section.

NOTE: You must complete the Confirmation Selection tab and submit prior to your selections to be considered for activation.

Your information will be forwarded to HR for review and approval. You can always return to view your status of current benefits as needed or prompt a request for change should you
experience a "Life Change Event” outside of the open enrollment period.

Please contact your HR Manager for questions or issues.
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Select the correct coverage level from the drop-down menu.

Click “Save and Select”



**NOTE: If you need to waive coverage, select the waive option instead. Choose a reason from the drop-down menu.



After making your selections, click “Continue” at the bottom right of the page.



Confirm and Submit: Review all information on this page for accuracy, then select “Submit” (bottom or top right of page).



Sign with your Kronos password and select “Accept”.



You should receive a confirmation.



This will take you back to the main screen, where you can repeat the process with all applicable benefit plans. As a reminder, open enrollment is passive—If you
do not complete these sections in Kronos, your current selections will remain the same for next benefit year. The only exception is the FSA, which must be
renewed every year.



