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HCC Student - Change Password Off-Campus 

1 Open Browser and go to "https://office.com/" 

2 Click "Sign In" 
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I Microsoft 

Sign in 
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teststvde-nt@stude-nt.hagerstowncc.e-d~ 

--
~ Sign-in options 

teststudent@s tudent.hag erstowncc.ed u 

Enter password 

Password 

Forgot my password 

Sign in with anotlier account 

-
By signing into any Hagerstown Community College 
information system, users aqree to act ethically and 

3 Type your "username@student.hagerstowncc.edu" enter or click Next 

4 Type your current password into the text box 
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,, ___ ,, 
teststudent@student.hagerstowncc.ed u 

Enter password 

••• I I I I ••••• ·l 

Forgot my password 

Sign in with another account 

By signing into any Hagerstown Community College 
information system, users agree to act ethically and 
lega lly. Users may only use accounts assigned to 
them. Use of HCC IT systems shou ld be limlted to 
educat ional and college related use. Unaut horized 
access or improper use may result in punitive or 
lega l action. 
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Personalize Skip 

5 Click "Sign In" 

6 Click here your initial in the top-right of the page 
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info 

PP' 
rou r verification methods and security 

info up to date. 

UPDATE INFO > 

Devices 

Password 

hagerstowncc.edu 

• 
Sign out 

Test T. Student 
teststuden1@student.hagerst .. . 

View accc Jnt 

Qi,en anottier mailbox 

® Sign in with a different account 

Settings & Priva< 

@ 
Make your password stronger, or change it if 

someone else knows it 
Personalize your account settings ar 

how your data is used. 

CHANGI: PASSWORD 2 VI EW SETTINGS AND PRIVACY 

Organizations My sign-ins 

PIP 

7 Click "View Account" 

8 Click "CHANGE PASSWORD" 
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Change password 

User ID 
lests lude nt@stud enl.hagerstownc c .ed u 

Old password 

(re.ate new password 

Confirm new password 

Cancel 

User ID 
tests lude nt@stud enl.hagerstownc c .ed u 

Old password 

1 ........... .. 

(re.ate new password 

1 ........... .. 

Confirm n w password 
~ - _1----~ 

'----' 

- Cancel 

9 Click "Old password" and type your current password in the text box 

10 Enter and confirm your new password in both text boxes 
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User ID 
teststudent@student.hagerstowncc .edu 

Old password 

1 ............ . 

Create new password 

1 ............ . 

Confinn new password 

Cancel 

©2 23 Microsoft Lega l I Privacy 

11 Click "Submit" to finish changing your password 

Alert! 

If you save your passwords in your browser or phone you may need to update the
password in these locations so you do not get locked out. 

Never re-use passwords. 
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