
To create myDHR CPS Summer Camp Worker-Volunteer Background Clearance Request, copy and 
paste the following link to your Internet  browser and complete the steps below.

https://benefits.maryland.gov/home/#/

Enter your email address and password

A One Time Passcode (OTP) may be sent to your email inbox. Enter and submit the passcode.

Instructions for CPS Background Check

https://benefits.maryland.gov/home/#/


Under Quick Links, click on Organization Employee Clearance 

Select the “Go to My Benefits dashboard” button



To start a new CPS Employment Background Clearance Application, select ”Organization Employee 
Clearance 

Select “Youth Camp Worker Volunteer”. Select “County” for the Camp location.   Select “City” for the 
camp location. Select the camp’s name for the Agency. Select the camp address for the Agency location. 
The Agency Representative, Representative’s Email, and Representative’s Phone Number will auto-
populate. 



The response for the remaining application refers to the Applicant. 



Complete all fields that apply 



NOTE: If you do not have a Social Security Card, check the “don’t have SSN” box, select the available 
document from the Document Type, scan and add the document with file name of the uploaded 
document type. 

Acceptable documents in lieu of a Social Security Card: 

● Birth Certificate
● Employment Authorization Document (AED) for I-766
● Government Issued Identification providing proof of identity and age
● Letter from the Department of Social Security handling your case
● Passport
● Proof of Social Security
● Real ID
● Unaccompanied Minor/Unaccompanied Person Letter from Homeland Security







Download and print the 

application and select the "Back to 

Home" button 
Home Pi¥@ 411 ''I' Accoum 

Your application has been succesfully saved. 

Please use the application number (202325018 for future reference. 

Please view/download the application using the 'DOWNLOAD' button below. 

Back To Home +·••-

Print and Review the application 

for accuracy before Notarization 
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The printed application should be Notarized, or an Attestation must be indicated in the Notary section. 
The completed application should be mailed or preferably securely emailed to the Agency 
Representative. 

Each Applications created is saved to the user’s account. Note: when submitting a application to a camp, 
only submit the application created in the current year (i.e. C20250317 is an application created on 
March 17, 2025). Do not print and submit applications created from a previous year. 



To exit the portal, select you name on the sign in tab and select Sign Out.
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